Team Manager Responsibilities on Game Day
Umpires and Team Sheet

· Obtain all player signatures on team sheet,

· Verify you have names for 

· Water (x2)

· Umpire Escort (x1)

· Timekeeper
 (x1)

· Trainer’s (WRFL trainer authentication number is on the sheet, next to trainer’s name)

· Fill out with the details on the timekeeper score card for home and away teams and give the timekeeper the timekeeper score card.(Home games only)
· Give the umpires two match balls (home games), opposition captain will decide which match ball to use and the other ball remains with the timekeeper. Remember to collect balls after the game, footballs are located in the storeroom in club.

· Give the signed team sheet to the umpire prior to the game,

· On home games (only) give the umpires an envelope and green sheet, both should be filled in with team names, date and round.

· Coordinate with umpires as they normally visit each team prior to the game,

Jumpers

· Handout jumpers to each player and retrieve the jumpers at the end of each game.
· Ensure you have all bib’s in the bag, Coach, assistant coach, runner team manager, trainer, water, goal & boundary umpire, umpire escort.
· There is no requirement to sit on the bench; however some coaches like it, in the game mark down goal scorers and quarter by quarter scores, after the completion of the get the coach or one of the assistants to fill in the best players for sporting pulse.

Home games
.    A Ground Inspection Report must be completed before the first game on a   ground each match day. This is done via the JLT Sport AFL Match Day Checklist App. Should the ground not be fit for football the umpires must be altered and the problem rectified within 30 minutes. If it cannot be rectified within that time, the game is cancelled, and the result decided by the WRFL. Ground inspection also includes ensuring that the lines are properly marked, and the goal posts have adequate padding
· Fill in the signed copy (umpires copy) of the team sheet with best players and goals scoters and scores,

· Get timekeepers scorecard and give to umpires

· Give the football manager our best and goal scorers and opposition best and goal scorers and game scores, he will require this for the radio. (seniors only)
· The opposition will give you there completed team sheet for reporting of scores, and best players, etc.
· You will need to report game scores and best players to sporting pulse, ensure you make any team alterations, if there were any late changes for both teams. (Seniors, Reserves & Under 18’s must be in by 6pm Saturday. Juniors must be in by 6pm Sunday)
·  Get the coach and assistants to fill in the club best and fairest cards.
· The umpire will complete the green sheet indicating there were no reports. 
· Get the match balls from the umpires.
Away games

· Fill in the signed copy (umpires copy) of the team sheet with best players and goals scorers and game scores.
End of Game

.
Return of paperwork the umpires will collect the relevant paperwork and return it to the league. In the event of a club umpire being used, they must complete all relevant paperwork and organise to leave it with official umpires of following games or deliver it to the WRFL office by 9am on the Monday following the match. Please ensure that club umpires have completed the Best and Fairest Voting on the Match Report Sheet. Club Umpires are required to complete the Match Report online at the completion of their match. Please visit the WRFL website for instructions/link (UMPIRES).
.
Copy of Green Sheet, team sheet, votes and any other paperwork given by umpires must be placed in plastic envelopes and put in drawers in social rooms for club administrator (Sue) by Sunday night (Home game) or first training night after away game if you can’t make it back to club on Sunday.
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